JOB DESCRIPTION

POSITON: Tribal Mining Resource Specialist
LOCATION: Red Cliff Environmental Office
SALARY: $12.00 to $14.00 per hour, 25 hours per week (wage will be determined based on qualifications and experience)
THIS IS A PART TIME PERMANENT NON-EXEMPT POSITION THAT IS CONTINGENT UPON FUTURE FUNDING
SUPERVISOR(S): Environmental Director and Division Administrator
JOB SUMMARY: Educational Outreach/Research based position.  The Mining Specialist will be solely responsible for tracking, documenting, and commenting on mineral prospecting and exploration activities in the Chippewa Ceded Territories.  This may include attendance and facilitation of meetings, development of educational materials for distribution, coordination with state and federal agencies in addition to other tribal entities regarding exploration/prospecting within the ceded territories.  Other duties as assigned by Supervisor.  
SUPERVISORY AUTHORITY: None
KNOWLEDGE:  Applicant must have a basic understanding of natural resource issues, mineral prospecting, in particular.  Knowledge of Non-Point source water pollution issues.  Ability to work independently and cooperatively with others is necessary.
QUALIFICATIONS: Technical or Bachelor’s degree in Natural Resources or equivalency of high school diploma and 2+ years of natural resource management/mining related work. Good communication skills, both oral and written.  Applicant must have good computer skills and knowledge of multimedia programs, including GIS. Applicant must be able to work in various weather conditions.  Valid driver’s license and at least liability insurance is mandatory.  If no insurance, you must get within three weeks of hire date.  Native American preference will be applied in the case of equally qualified applicants but all qualified applicants will be considered.  Experience in working with tribal communities preferred.  
PERSONAL CONTACTS: Tribal Administration and community members.
PHYSICAL REQUIREMENTS: Be able to walk through uneven terrain in various weather conditions, bend and lift up to 50 lbs.
WORK ENVIRONMENT: Office and outdoor setting with a willingness to work outside the normal 8 to 5 hours, with potential for meetings to be after 4:30 p.m.  All tribal offices are smoke-free.
TRAVEL REQUIREMENTS: May be required to travel to and from various project sites.  Be required to attend training and meetings both in state and out of state.  Attend Tribal Council meetings as directed by supervisor, in addition to Mining Task Force meetings with the Tribe or surrounding agencies as directed by supervisor.

TO APPLY: The following items MUST be in your application package to be considered for this position:

1. Fully completed Red Cliff Job Application (available on webpage)

2. Background Information Form (also available on webpage)

3. Resume and cover letter

4. Writing sample- choose one of the following:

· Grant Proposal

· Research paper

· Lab Report

· Position Paper
POSTING:  April 9, 2014
DEADLINE: April 24, 2014 @ 4:00 p.m.
FOR FUTHER INFORMATION:


Red Cliff Tribal Administration Building


Human Resources or Personnel Office


88385 Pike Road


Highway 13


Bayfield, WI 54814


www.redcliff-nsn.gov

rwgonik@redcliff-nsn.gov

susie.gurnoe@redcliff-nsn.gov

(715) 779- 3700 ext. 267 or 268

The Red Cliff Tribal Council has a Drug Free Work Place Policy and adheres to the intent of the Drug Free Work Place Act.  All new hires are subject to a drug test prior to starting.

Only applicants who have submitted a full application package will be considered for an interview.  Full application package must in the following: cover letter, complete application and resume.

ALL APPLICANTS FOR EMPLOYMENT WITH THE RED CLIFF TRIBE ARE SUBJECTED TO THE BACKGROUND INVESTIGATION AND OTHER REQUIREMENTS OF RCCL CHAPTER 43, AND THAT YOU ARE UNDER A CONTINUING OBLIGATION TO SUPPLEMENT THIS APPLICATION FOR EMPLOYMENT WITH INFORMATION CONCERNIN ANY CONVICTIONS THAT OCCUR AFTER COMMENCEMENT OF EMPLOYMENT WITH THE TRIBE.
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